
Wedding Planner 

Here’s a useful Wedding 

Planner you could use as a 

checklist and guideline for 

planning your BIG DAY!  

Remember: plan early, 

work as a team, and enjoy 
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Tip 1: Use the 2 columns on the left to assign tasks  for each other. 

Tip 2: Delegate some tasks to family members and friends! 

Tip 3: Use the INTERNET to save time and money! 

� � Plan a parent ‘get-together’ over a meal 

� � Decide on wedding date 

� � Decide on a budget. Be realistic 

� � Hire a wedding planner. Or delegate the task to a responsible friend 

� � Book a site for your wedding. And don’t forget to book the Officiant/Minister too! 

� � Guest list. Keep an approximate head count 

� � Look for reception sites. Reserve the site once you’ve decided 

� � Choose your bridal party 

� � Shop for your wedding gown 

� � Choose bridal party’s attire 

� � Order your wedding gown 

� � Wedding Gifts WISHLIST: Enroll in a Bridal Gift Registry… ONLINE! 

� � Choose your caterer and menu 

� � Book photographer, videographer 

� � Book a florist 

� � Book your wedding pianist / musicians (Think ALEX at WeddingKeys.com!) 

� � Order wedding stationery: invitations, place cards, thank-you cards etc. 

� � Shop for the cake 

� � Arrange wedding day transportation 

� � Reserve accommodations for out-of-town guests 

� � Finalize the guest list 

� � Think: HONEYMOON destinations 

� � Obtain marriage license 

� � Order groom and groomsmen’s attire 

� � Reserve honeymoon trip. Gather those travel documents if needed! 

� � Order wedding cake and cake accessories, like cake topper 

� � Buy your wedding bands 

� � Choose ceremony and reception music. Visit WeddingKeys.com! 

� � Reserve rental equipment if needed 

� � Buy thank-you gifts for bridal party 

� � Choose wedding favors and other wedding supplies 

� � Arrange wedding rehearsal day/time and rehearsal dinner 

� � Book a room for your wedding night 

� � Mail those wedding invitations 8 weeks ahead of wedding day 

� � Arrange for a hair and make-up run-through 

� � As gifts arrive, write thank-you notes 

� � Consider and decide on insurance policy changes needed after wedding 

� � Finalize seating plan for reception 

� � Confirm details with photographer, florist, caterer, wedding musicians ... 

� � Arrange for your wedding gown’s final fitting 

� � Compose your rehearsal dinner’s toast 

� � Organize your fees & payments. Place them in individually marked envelopes 

� � Provide caterer with a final head count 

� � Appoint a trustworthy friend to transport cake, serving set, toasting glasses and other items to and 

from the wedding site 

� � Make appointment for last-minute beauty treatments (facials, waxing, etc.) 

� � Pack those bags for your honeymoon! 
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Need a Pianist? 

For your wedding music 

needs, please visit Alex at 

WeddingKeys.com! 


